Job Description

Job Title:

Cathedral Virger

Department:

Virger

Reports to:

Custos (Head Virger)

Role Requirement: Enhanced DBS check
C of E Safeguarding Training Basic and Foundation
Background:
Winchester Cathedral has been at the heart of a vibrant community for nearly 1000
years. Today, the Cathedral welcomes more than 300,000 visitors and pilgrims each
year. They come to share in our daily worship and hear our world-class choir, to enjoy
the wonderful setting, stunning architecture, priceless treasures and to attend our
extensive programme of events.
Winchester Cathedral is called to renew, inspire and unite people in faith, hope and
love. We live by our values of Openness, Excellence and Kindness in all that we do.
We are an equal opportunities employer.
The Cathedral Statutes provide a framework within which the Virger undertakes his/her
duties and highlights the Virger's membership of the worshipping community of the
Cathedral. The Virger’s role includes full participation in the sacrament of Holy
Communion; therefore, being a member of a church in communion with the Church of
England is an occupational requirement.
The Virger's duties are various and fall into these main areas:
•
Participating in ceremonial and worship
•
Being dedicated to excellence and to enabling others to worship
•
Welcoming
•
Streaming live services to our Facebook and YouTube channels
•
Liaising with volunteers, helping them whenever possible.
•
Caring for the good order and security of the Cathedral
•
Preparing the Cathedral for concert and events.
•
Cleaning
•
Erecting and dismantling staging

The Virgers, working as a team, play a vital part in ensuring the proper functioning of
the Cathedral as a place of worship and in its many other roles and activities. They are
full, worshipping members of the Cathedral Community. The Canon Precentor has
overall responsibility for the Virgers' Section. All Virgers report directly to Custos (Head
Virger), or in his absence, the Deputy Head Virger.
Principle Duties:


Under direction of Custos, to participate fully in the Cathedral services. To be
Virger on all formal occasions, dressed in cassock and gown. To attend and take
part in divine service, including the administration of Holy Communion and the
consumption of elements, and to organise and virge ceremonial processions.



To undertake training in the use of the Audio/Visual equipment.



To be on duty, under the direction of Custos, and in accordance with the Virgers’
rota covering Sundays, Bank Holiday, Festival Days (including Christmas and
Easter) and other important occasions, as required.



To prepare the Cathedral for worship, concerts and events. Performing those tasks
allocated by Custos or the Deputy Head Virger.


Duties will include:





Preparing the church plate.
Caring for and laying out the vestments.
Caring for the altars and altar linen.
Changing altar frontals according to season or festival.



To ensure that all leaflet and envelope holders are topped up regularly.



To support the work of the volunteers in serving visitors, and if required to show
parties around the Cathedral as directed by Custos.



To assist the Visitor Chaplains, particularly in preparing for the hourly prayers



To assist in the maintenance of good public relations, particularly with visitors.



To ensure that decorum is maintained within the Cathedral at all times, and that
services are not interrupted by noise.



To treat visitors and volunteers in a friendly, tactful and helpful manner.



To communicate all messages and report all defects to Custos, so that the
appropriate advice or action can be taken, and so maintain good lines of
communication.



Under the direction of Custos, working to a rota system, to be responsible for the
opening and closing of the Cathedral each day.


Duties will include:







Sharing in the internal maintenance and operation of the Cathedral,
with specific tasks to be allocated by Custos or in his absence, the
Deputy Head Virger.
Ensuring that the Cathedral is secure, clean and in good order, and
to promote the highest standards of care of the vestries, plate,
ornaments, vestments and chairs.
Carrying out specialist duties, including the care and operation of the
sound system, the care and operation of cleaning equipment and the
care and operation of the security and alarm systems.
Caring for votive candle stands, hymn books and orders of service,
emptying the collection boxes.
Performing such other reasonable duties as directed by Custos or in his
absence the Deputy Head Virger.



To be an active and visible presence in the Cathedral and its surrounds.



To ensure that all valuables and money are looked after according to the set
procedures.



To be familiar with The Chapter's Health and Safety Policies and to implement
them.



To know the positions and operation of all firefighting apparatus and what to do in
an emergency.



To be familiar with the evacuation procedures laid down by The Chapter.



To receive appropriate training in Manual Handling.



To receive appropriate training in First Aid and First Aid for Mental Health and be
able and willing to administer first aid in an emergency, including using a
defibrillator if necessary.



To follow Safeguarding procedures at all times.



To see that the conditions of work and areas accessible to staff and public are kept
in safe order and condition and report any hazards to Custos.



To help ensure that the Cathedral always looks clean and tidy.



To clean and care for the Chantry Chapels and Sanctuaries, and other areas
determined from time to time by Custos or in his absence the Deputy Head Virger.



To undertake other occasional duties in the absence of the Cathedral Caretaker,
as determined by Custos or in his absence the Deputy Head Virger.



To be available in the Cathedral, as required, for evening concerts, conferences
and services outside normal working hours, for which overtime will be payable (or
time off in lieu for Cathedral services/events).



To help prepare the Cathedral for all events that take place, e.g. concerts, plays
and exhibitions, moving furniture and erecting and dismantling cathedral staging,
and to restore everything to normal afterwards – manual handling and additional
training will be given.



The Virgers will from time to time be required to attend additional training courses,
as determined by Custos.



The Virgers are required to hold pages and be on a call out list, attending whenever
the security or fire alarms activate.



To open the Close Gates at 6.15am as part of the early morning rota, and to lock
the Close Gates at 10.00pm on those occasions, as requested by Custos.



Any other tasks that may be necessary to ensure the successful operation of the
department

Winchester Cathedral has been at the heart of a vibrant community for nearly 1000
years. Today, the Cathedral welcomes more than 300,000 visitors and pilgrims each
year. They come to share in our daily worship and hear our world-class choir, to enjoy
the wonderful setting, stunning architecture, priceless treasures and to attend our
extensive programme of events.
The Cathedral holds a special place in our nation’s history and is renowned for the
breathtaking architecture and beauty which attracts visitors and pilgrims from around
the world.
Winchester Cathedral is called to renew, inspire and unite people in faith, hope and
love. We live by our values of Openness, Excellence and Kindness in all that we do.
We are committed to providing a welcoming, respectful and safe environment for all,
including children and adults who may be at risk of abuse and neglect. The care and
protection of children, young people and adults involved in Cathedral activities is the
responsibility of everyone who participates in the life of the Cathedral Community.
We expect all staff and volunteers to share this commitment and follow safer
recruitment policies and procedures.
All successful candidates will be subject to pre-employment checks, including
satisfactory references and undertaking an enhanced DBS check and
Safeguarding training relevant to the job role.
Virger
Salary: £19,581
Full Time/Permanent – 40 hours per week, rota’d including evenings, weekends &
bank holidays
DBS Check required: Enhanced
Church of England Safeguarding Training Required: CO Basic & C1 Foundation
Benefits: Benefits: Accommodation provided (rent, council tax and utilities paid
for by the Cathedral), generous pension contribution, 34 days’ leave including
bank holidays and 4 discretionary days, Employee Assistance Programme, free
onsite parking.

The role includes full participation in the sacrament of Holy Communion;
therefore, being a member of a church in communion with the Church of England
is an occupational requirement.
We have an exciting opportunity for a Virger to work as part of a highly professional and
supportive team, in an extremely varied role which is vital to the operation and smooth
running of the Cathedral.
Principle Duties:
•

Participating in ceremonial and worship including formal occasions, dressed in
cassock and gown
Being dedicated to excellence and to enabling others to worship
Streaming live services to our Facebook and YouTube channels
Liaising with volunteers, helping them whenever possible.
Caring for the good order and security of the Cathedral
Preparing for concerts and events
Erecting and dismantling staging
Responsibility for the smooth running of the Cathedral, including opening and
closing the Cathedral each day

•
•
•
•
•
•
•

Accommodation:


8B The Close
A spacious two bedroom flat with a large living room area and two bathrooms.

Please note all shortlisted candidates will be required to complete an Application
Form and Confidential Declaration Form prior to interview.
For further details and a Job Description, please visit our website:
https://www.winchester-cathedral.org.uk/get-to-know-us/careers/
If you have any questions about the role or working at Winchester Cathedral
please contact us at recruitment@winchester-cathedral.org.uk
Closing date for applications is 13th May 2022
Interviews will be held on Thursday 26th May 2022

FOR OFFICE USE ONLY
Application checked (convictions/employment)
Checked by (initials)
Date

THE CHAPTER OF WINCHESTER
EMPLOYMENT APPLICATION
POSITION APPLIED FOR: Virger
PERSONAL DETAILS
Surname:

First Name(s):

Address:

Private Tel. No:

Business Tel. No:

E-Mail:

National Insurance No.:

Full Driving Licence:

YES/NO

Are you eligible to work in the UK?

Endorsements:

YES/NO

Please note that you will be required to produce
evidence of your eligibility if selected for interview

Are you involved in any activity which might limit your availability to work or your working hours

YES/NO

YES/NO

If YES, please give full details.
Have you any convictions (other than spent convictions under the Rehabilitation of Offenders
Act 1974)?

YES/NO

If YES, please give full details
Have you ever worked for this Cathedral before?

YES/NO

If YES, please give details
Are you related to any person employed by the Dean & Chapter or Winchester Cathedral
Enterprises Limited?

YES/NO

If YES, please give full details:
Have you applied for employment with the Cathedral before?
If YES, please give full details
Are there any adjustments that may be required to be made should you be invited for interview?
If yes please give details:

YES/NO

EDUCATION AND TRAINING
Schools attended since age 11

From

To

Examinations and Results

College/University

From

To

Details of Qualifications Gained

Please give details of membership of any technical or professional associations and when membership started.

Job related Training Courses

PRESENT OR LAST EMPLOYER

From

To

Subject

Are you currently employed? YES/NO

CURRENT SALARY:

Name of present or last employer:
Address:

Telephone No:
Nature of business:
Job title and a brief description of your duties:

Length of Service:

From:

To:

Period of Notice:

EMPLOYMENT DETAILS
Please give details of your past employment, excluding your present or last employer, stating the most recent first.
Name and address of
Dates
Position held/Main duties
Reason for leaving
employer
From
To

Please provide details of any gaps in employment and reasons why:

EXPERIENCE
Please give details of work experience, skills and achievements that you would bring be of benefit to this post. Also,
please give your reasons why you want to work for Winchester Cathedral.
Work Experience:

Skills:

Achievements;

Reasons why you want to work for Winchester Cathedral;

REFERENCES
Please give the names of two people (one of which should be your present or most recent employer) whom we may
approach for a reference. If you have been with your current employer for less than 3 years, please provide details of
references to cover this period.
Can we approach your current employer before an offer of employment is made? YES/NO
Name:

Name:

Position:

Position:

Address:

Address:

Tel. No:

Tel. No:

E-Mail:
How is this person known to you?

How is this person known to you?

DECLARATION
I declare that the information given in this form is complete and accurate. I understand that any false information or
deliberate omissions will disqualify me from employment or may render me liable to summary dismissal. I agree that
Winchester Cathedral may hold and use this information about me contained in this application, including any
information which falls within the definition of “sensitive personal data” in compliance with data protection legislation
and as set out in Winchester Cathedral’s Employee Privacy Notice, for the purposes of processing this application
and for personnel management records if an offer of employment is made. I undertake to notify Winchester Cathedral
immediately of any changes to the above details. If on this occasion no offer is made I agree that Winchester
Cathedral may keep a record of my application for 12 months after which time it will be destroyed.
If your application is successful a criminal record check may be undertaken to verify this information. Failure to reveal
information could lead to the withdrawal of an offer of employment. Your signature on this application form will be
regarded as giving permission for such a check to be made

Signature:

[Please insert name if returning by e-mail]
SOURCE OF APPLICATION
How did you hear of this vacancy?

Please return completed application form to:
Cathedral Office: No.9 The Close, Winchester, Hants. SO23 9LS
Email: recruitment@winchester-cathedral.org.uk

Date:

APPENDIX 5
Church of England Confidential Declaration Form

The Confidential Declaration Form must be completed by all those wishing to work with children
and / or adults experiencing, or at risk of abuse or neglect. It applies to all roles, including
clergy, employees, ordinands and volunteers who are to be in substantial contact with children
and / or adults experiencing, or at risk of abuse or neglect. This form is strictly confidential and,
except under compulsion of law, will be seen only by those involved in the recruitment /
appointment process and, when appropriate, the Diocesan Safeguarding Adviser or someone
acting in a similar role / position. All forms will be kept securely in compliance with the Data
Protection Act 1998.
If you answer yes to any question, please give details, on a separate sheet if necessary, giving
the number of the question which you are answering.
Please note that the Disclosure and Barring Service (DBS) is an independent body, which came
into existence on 1st December 2012. It combines the functions of the Criminal Records Bureau
(CRB) and the Independent Safeguarding Authority (ISA).

1. Have you ever been convicted of or charged with a criminal offence or been bound over to
keep the peace that has not been filtered in accordance with the DBS filtering rules1?
(Include both ‘spent2’ and ‘unspent’ convictions) YES / NO
2. Have you ever received a caution, reprimand or warning from the police that has not been
filtered in accordance with the DBS filtering rules3? YES / NO
1

You do not have to declare any adult conviction where: (a) 11 years (or 5.5 years if under 18 at the time
of the conviction) have passed since the date of the conviction; (b) it is your only offence; (c) it did not
result in a prison sentence or suspended prison sentence (or detention order) and (d) it does not appear
on the DBS’s list of specified offences relevant to safeguarding (broadly violent, drug related and/or
sexual in nature). Please note that a conviction must comply with (a), (b), (c) and (d) in order to be
filtered. Further guidance is provided by the DBS and can be found at
www.gov.uk/government/publications/filtering-rules-for-criminal-record-check-certificates and
www.gov.uk/government/publications/dbs-filtering-guidance

Please note that the ‘rehabilitation periods’ (i.e. the amount of time which has to pass before a
conviction etc. can become ‘spent’) have recently been amended by the Legal Aid, Sentencing and
Punishment of Offenders Act 2012. Since 10 March 2014, custodial sentences greater than 4 years are
never ‘spent’. For further guidance in relation to the ‘rehabilitation periods’, please see
http://hub.unlock.org.uk/knowledgebase/spent-now-brief-guide-changes-roa/
3 You do not have to declare any adult caution where: (a) 6 years (or 2 years if under 18 at the time of the
caution, reprimand or warning) have passed since the date of the caution etc. and (b) it does not appear
on the DBS’s list of specified offences referred to in footnote 1 above. Please note that a caution etc.
must comply with (a) and (b) in order to be filtered
2

Notes applicable to questions 1 and 2: Declare all convictions, cautions, warnings, and
reprimands etc. that are not subject to the DBS filtering rules. Please also provide details of the
circumstances and/or reasons that led to the offence(s).
Broadly, where your position / role involves substantial contact with children and / or adults
experiencing, or at risk of abuse or neglect (i.e. where you are eligible for an enhanced criminal
records check) you will be expected to declare all convictions and / or cautions etc., even if they
are ‘spent’ provided they have not been filtered by the DBS filtering rules.
If your position / role does not involve substantial contact with children and / or adults
experiencing, or at risk of abuse or neglect you should only declare ‘unspent’ and
‘unfiltered’ convictions / cautions etc.
Convictions, cautions etc. and the equivalent obtained abroad must be declared as well as
those received in the UK.
If you are unsure of how to respond to any of the above please seek advice from an appropriate
independent representative (e.g. your solicitor) because any failure to disclose relevant
convictions, cautions etc. could result in the withdrawal of approval to work with children and / or
adults experiencing, or at risk of abuse or neglect. Although it is important to note that the
existence of a conviction, caution etc. will not necessarily bar you from working with vulnerable
groups unless it will place such groups at risk.

3. Are you at present (or have you ever been) under investigation by the police or an employer
or other organisation for which you worked for any offence / misconduct? YES / NO
4. Are you or have you ever been prohibited and / or barred from work with children and/or
vulnerable adults? YES / NO
5. Has a family court ever made a finding of fact in relation to you, that you have caused
significant harm to a child and / or vulnerable adult, or has any such court made an order
against you on the basis of any finding or allegation that any child and / or vulnerable adult
was at risk of significant harm from you4? YES / NO
6. Has your conduct ever caused or been likely to cause significant harm to a child and / or
vulnerable adult, and / or put a child or vulnerable adult at risk of significant harm? YES / NO

‘Significant harm’ involves serious ill-treatment of any kind including neglect, physical, emotional or
sexual abuse, or impairment of physical or mental health development. It will also include matters such
as a sexual relationship with a young person or adult for whom an individual had pastoral responsibility or
was in a position of respect, responsibility or authority, where he/she was trusted by others. It also
includes domestic abuse
4

Note: Make any statement you wish regarding any incident you wish to declare

7. To your knowledge, has it ever been alleged that your conduct has resulted in any of those
things? YES / NO
8. Have you ever had any allegation made against you, which has been reported/referred to,
and investigated by the Police/Social Services/Social Work Department (Children or Adult’s
Social Care)? YES/NO
If you reply yes to questions 7 and/or 8, please give details, which may include the date(s)
and nature of the allegation, and whether you were dismissed, disciplined, moved to other
work or resigned from any paid or voluntary work as a result.

Note: Declare any complaints or allegations made against you, however long ago, that you have
significantly harmed a child, young person or adult who is vulnerable. Any allegation or
complaint investigated by the police, Children’s Services, an employer, voluntary body or other
body for which you worked must be declared. Checks will be made with the relevant authorities.

9. Has a child in your care or for whom you have or had parental responsibility ever been
removed from your care, been placed on the Child Protection Register or been the subject
of child protection planning, a care order, a supervision order, a child assessment order or
an emergency protection order under the Children Act 1989, or a similar order under any
other legislation? YES / NO
10. If you are working from home with children, is there anyone who is 16 years of age or over
living or employed in your household who has ever been charged with, cautioned or
convicted in relation to any criminal offence not subject to DBS filtering rules5; or is that
person at present the subject of a criminal investigation/pending prosecution? YES/NO/Not
Applicable
If yes, please give details including the nature of the offence(s) and the dates. Please give any
further details, such as the reasons or circumstances, which led to the offence(s)

5

See footnotes 1 and 3 above

Note applicable to Q10: You are only required to answer this if you work from home with
children. The DBS define home based working as where the applicant for the DBS check carries
out some or all of his or her work with children or adults from the place where the applicant lives
(this will include all clergy). 6

Note: All these matters shall be checked with the relevant authorities

Declaration
I declare the above information (and that on any attached sheets) is true, accurate and
complete to the best of my knowledge.
The information you provide will be treated in the strictest confidence, and used only for the
purposes detailed above in compliance with data protection legislation and as set out in
Winchester Cathedral’s Employee Privacy Notice.
After I have been appointed I agree to inform my line manager or supervisor if I am charged,
cautioned or convicted of any offence or if I become subject to a Police/Social Services/Social
Work Department (Children or Adult’s Social Care) investigation.
Signed…………………………………….
Full Name………………………………..Date of Birth………………………………..
Address…………………………………………………………………………………………
……………………………………………………………………………………………………..
Date………………………………………..
Please return the completed form to
……………………………………………………………………………….

Before an appointment can be made applicants who will have substantial contact with children
and / or adults experiencing, or at risk of abuse or neglect in their roles will be required to
obtain an enhanced criminal record check (with or without a barred list check (as appropriate))
from the Disclosure and Barring Service.

6

https://www.gov.uk/government/publications/dbs-home-based-positions-guide/home-based-positiondefinition-and-guidance

All information declared on this form will be carefully assessed to decide whether it is relevant to
the post applied for and will only be used for the purpose of safeguarding children, young
people and / or adults experiencing, or at risk of abuse or neglect.
Please note that the existence of a criminal record will not necessarily prevent a person from
being appointed, it is only if the nature of any matters revealed may be considered to place a
child and / or an adult experiencing, or at risk of abuse or neglect at risk.

